
USER MANUAL  

  

PAU Kisan Mela 
Booking Portal  

  



STEP 1  
1. Open the link www.stallbooking.pau.edu for user registration  

  
  



STEP 2  
User Registration  

1. Click on Register tab to register as new user  

2. Company Name: Enter Complete Name of the Company mandatory for registration  

3. Company Address: Enter Company Address   

4. GST No.: Please enter valid GST No. of the company  

5. Contact Person: Enter the Name of the Contact Person  

6. Mobile No.: Enter valid Mobile No. of contact person  

7. Email Address: For login to User Panel and receiving message upon completing the stall 
booking process  

8. Password: Please enter the valid password of 8 alphanumeric characters  

  
  

  



STEP 3  

Login to User Panel  

1. After the User Registration process the system will automatically Login and open the 
dashboard displays the company profile  

 

 

2. Otherwise click on Login tab to login the user panel  

3. For login the user panel enter the email address and password entered during the 
User Registration step and click the Login tab to logged in  

  

4. After login the user panel click on “Save Your Preferences” in green tab or the user 
preferences tab on the side bar  

 



  

5. Then save the preferences details for stalls booking as Select Industry Type: 
Agriculture, Non-agriculture, Food/Soft Drink Points, Click on buttons as : Stalls with 
major advertisement, Six or Six plus stalls with Advertisement, Four Stalls, Three 
Stalls, Two Stalls and One Stall , Whether Require University Support : Yes or No, 
Industry Type: Agriculture and Nonagriculture and Product to be Displayed: 
Tractors, Rotavators, Pesticides, Fertilizer, Agriculture Implements, Handtools etc. 
and click the submit button  

    
  



STEP 4  

Generating and Freezing of Draw List  

1. After saving the User Preferences the Draw of the registered users can be opened by 
the Convener, Agro-industrial Exhibition, PAU, Ludhiana on the draw date as on 
2.3.2020 from 9:15 AM onwards  

2. The draw process can be generated on the basis of the user number of stalls 
requirement and the randomization process  

3. After generating the draw list the Convener, Agro-industrial Exhibition will freeze the 
draw list  

4. Then the Committee Member will done the Pre Booking of the stalls  

  

    
  



STEP 5  

Booking of Stalls  

1. After freezing the draw, the next step is Pre Booking that will be done by the 
Committee Members, Agro-industrial Exhibition  

2. Click the Draw Result tab on side bar to Pre Book the stalls from the freezed draw list  

3. Click Pre Book tab under Action column  

4. This will transfer it to Provisional Stall Booking. Then enter the Stall Number from the 
dropdown menu, enter the multiple number of stalls by Add option  

5. Addons option adds Gate No. 1, Gate No. 2, Nursery Chowk, Mela Mural 1, Mela Mural 
2, Electric Pole in Mela Route, Hoardings, Air Balloon  

6. After click on the Confirm tab this will confirms the Provisional Stall Booking  

  
  

  

7. After the Provisional Booking of the Stalls the Map View indicates as Orange colour as 
the Provisionally Booked Stalls  

  

    
  



STEP 6  

Payment Confirmation  

1. Then Cashier confirms the payments by clicking on Confirm Payment tab on sidebar  

2. The provisional booked stalls list will be generated and click Confirm Payment tab for 
the confirmation  

3. Then select Cheque/DD/Cash option, Enter Cheque/DD No., Enter Date of Cheque/DD, 
Enter the Total Amount and click Add Payment tab to confirm the payment  

  

    

  
  

4. After adding the payment details the Map View turns from Orange to Red as Booked 
Stalls  

  
  

5. Drag mouse over the booked stalls shows the Company Name  

  



    
Changing Password  

1. For changing the User, Administrator, Committee Member and Cashier password click on 
top left hand side Login bar. Click on password option to change the password  

   
  

2. To change the password, firstly enter the Current Password then enter the New Password 
of alphanumeric format and enter Confirm New Password and click on Change Password 
tab.   

  

 Forget Password  

1. If anyone forget password then on Login page click Forget Your Password tab to reset 
your password  

  

    



2. Enter your registered Email. Then system will automatically Send Password Reset Link to 
your registered Email ID  

  
 


